


Cloud Fax User Registration

Once your user account is created by Nex-Tech, the Cloud Fax service will send you an
automated email with your username and a temporary password. You will be required
to change your temporary password upon your first login. A sample email is shown
below. To ensure you receive this information, please make sure your spam filter
is set to allow all messages from @nex-tech.com.

I From: no-reply.cloudfax@nex-tech.com [mailto:no-reply.cloudfax@nex-tech.com]
Sent: Tuesday, July 11, 2017 2:12 PM

To: Ivan Facsin<ivan.facsin@acme.com>

Subject: New password for your fax account

Hello,
Please find your fax account login credentials below:

Username: ivan.facsin@acme.com

Password: c3g=aomT-qE3

You will need to provide these credentials to log in with any fax client you are
using.

Note: for security reasons, you may be required to change this password. Simply
log in using the Web Client and follow the instructions (if applicable).

» | Cloud Fax Web Interface Login
https://cloudfax.nex-tech.com/fax
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Sending Faxes with Web Client
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» Retrieving Faxes via Cloud Fax Web Client (Email
delivery is setup automatically)

Log into web client
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Cloud Fax Client Installation

This step will install the SendFax Client with a fax phone book, print drivers, and an
outlook connector.

1) Download CloudFax Client by logging into https://cloudfax.nex-tech.com/fax
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In the bottom right hand
corner of the screen, click on
"Download Windows Client".
If prompted, click save to
computer.

(Copyright® 2016 - Xiedius Seutions Inc. - Cloud Fax 8.0.0.334

Y | 2)Run XMediusFAX (Client Redist).exe

)  3)Follow the steps

Select the language for this installation from the choices below.

[Engish N -l

Cancel |

Welcome to the InstallShiel™¥izard for the
client applications of XMediusFAX 8.0.0.334.

The InstallShield(R) Wizard will install XMediusFAX on your
computer. To continue, dick Next.

© 2002-2016 XMedius Solutions Inc. All rights reserved.
Unauthorized duplication, copying and for replication is strictly
prohibited.

Protected by US Patents 4,994,926; 5,291,302; 5,459,584;
6,643,034; 6,785,021; 7,283,270. Protected by Canadian
Patents 1,329,852; 2,101,327; 2,417,202, Additional US,
Europe and Japan patents pending.
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License Agreement
Please read the following license agreement carefully.

-

.

License Agreement

Please read the following license agreement carefully.

END-USER LICENSE AGREEMENT

Important:

By clicking "I accept the terms of the End-User License Agreement” and
installing the software, You are consenting to be bound by and are becoming a
party to this End-User License Agreement (hereinafter the "Agreement”).

1) PERMITTED USE. XMedius Solutions Inc. ("XMedius™) grants You a
non-transferable, non-exclusive right to use the enclosed XMedius software,

solely in executable format, for Your own internal business purposes in the
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(®) I accept the terms in the license agreement
(7)1 do not accept the terms in the license agreement

InstallShield

< Back Cancel

Destination Folder
Click MNext to install to this folder, or dick Change to install to a different folder.

Install XMediusFAX to:

C:\Program Files (x86)\XMediusFAX)\ Change...

1stallShield




r ﬁ ihdediusFAX - InstallShield Wizard
Install SendFax,

Custom Setup Composer Printer,
Select the program features you want installed. M ail, Outlook Add-in,

Click on an icon in the list below to change how a feature ismstalled.

Feature Description

Use SendFAX to fax documents
composed with almost any
application

F. SendFax
( --------- Web Fax Composer Printer
Print To Mail

Outlook Add-in
Eay Aecannt Monitoring Spot
Coversheet Editar

This feature reguires OKB on

......... w v your hard drive. Ithas 0of 1
— subfeatures selected. The
subfeatures require OKB an your
hard drive.

InstallShield

Help

Web Server

Configuration of the web server address

Please provide the address to reach the web interface of your fax solution.

- For on-premises deployment, this can be the host name or complete URL of the fax server.
- For doud-based solution, this must be the complete URL of the fax service.

Enter cloudfax.nex-tech.com

Host Name or URL: o

doudx.nex-bem.com

InstallShield
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Ready to Install the Program \
The wizard is ready to begin installation.

Click Install to begin the installation.

If you want to review or change any of your installation settings, dick Back. Click Cancel to
exit the wizard,

InstallShield

InstallShield Wizard Completed

The InstallShield Wizard has successfully installed XMediusFAX.
Click Finish to exit the wizard.

4) Restart your computer




Using SendFax Client
1) Open SendFax > Go to Start Menu > XMediusFax Folder > Send Fax

1

. XMediusFAX

. Documentation

‘ Phone Book

@ SendFax

L [Type here to search

» 2) Fill in the information as shown below

-
@ xMediusFax SendfAX 3 artach file(s), then send
File Edit Vi mbnail Preview Annotation Tools Help
41 Send =1 | ) fDefaut Cover Sheet MG <A

Recipients: X
[Mr. Fax Test \ [-1€ | Name Company Destination
[eme Y e P& MrFacsTest  Aome 7856212997
d

Delination:  [3551235555 /
|Examp\a Fax

1. Fillin recipient contact information. 2 p | h b the
Taofield is Name of Person you are faxing -Presslcon shown above o move o

Destination is the phone number of the recipient field one or more recipients required
recipient.

Print to Fax
In this example, we will show you how to print to fax from Microsoft Word.
1) Select File > Print

2) After selecting “Print” the SendFax application will pop up. Go to Using
SendFax Client section and follow directions to complete your fax.




